3ATBEPJDKEHO
Hakazom Y IMC

0COS2019 Ne S Y/

3PA30K

A TEXHONMONYHOI KAPTKN AQMIHICTPATUBHOI NOCNYIUN

O®OPMJIEHHA I BUAAYA NACNOPTA NFPOMAISIHUHA YKPAIHWN,
3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM

Y 3B'AA3KYy 3 BTPaTolo/BUKpaAeHHAM
nacnoprta rpoMaasiHMHa YKpaiHu 3 6€3KOHTAKTHUM €/IeKTPOHHUM HOCIEM

(Ha3Ba aAMIHICTPATUBHOI NOCNYIK)

3AINCHIOETLCS i3 3acTocyBaHHSAM 3acobie PeecTpy
nia vac il GopmMyBaHHSA.

Y pa3si BWABNEHHS NOMWNOK B 3aBi-aHKeTI
npauiBHUK BHOCUTb no Hel BiANOBIAHI
BUNPABNEHHS.

MpauiBHWUK 3BEPTAE NOro yBary Ha HanMCaHHA
npisBvwia Ta iMEHl  NAaTUHCbKUMKW  niTepamu
BiANOBIAHO Ao Tabnwuui TpaHcniTepauii
YKPaiHCbKOro andasiTy natuHuMuelo,

3aTBEPAXEHOI NOocTaHoBow KMY Bia 27.01.2010
N¢ 55.

AKLWIO 33a89BHUK BUABUB OaxaHHs 3a3HaunTh
CBOE npi3Buule abo/Ta iM'a NATUHCLKUMKU niTepaMmn
BiANOBIAHO A0 MOr0 HANUCAHHA Y paHiwe BuaaHnx
Ha ROro iM’a AOKyMeHTax, NpauiBHUK PO3'ACHIOE,
WO ANns  BHECEHHs 3MiH  HeobxigHo nopatu
nNMCbMOBY 3anaBy (AOBINbHOI QOPMK) Ta AOKYMEHT,
WO NiATBEPAXYE 3a3HaueHui hakT, a came:

- NacnopTt rpomMaasHuHa YKpaiHu, nacnopt
rpoMagaHMHa YKpaiHu ans suisny 3a KOPAOH,
MPOI3HUA AOKYMEHT ANTUHW;

- AOKYMEHT, WO niaTBepaAXylTb  dakT
HAPOMKEHHA, 3MiHW iMeHi (y TOMy uucni y pasi
yknaaeHHs abo posipsaHHsa wnoby), BMAAHOTO
KOMMETEHTHUM OpraHoM [HO3EeMHOI Aepxasu Ta
NeranizoBaHoro B yCTaHOBNEHOMY NOPSAAKY;

- paHiwe BuaaHi nacnopta Ha  iM‘s
anTuHu/6atbkis  (abo oaHoro 3 Hwux)/oaHoro 3

LEHTPY HanaHHS
AAMIHICTPATUBHUX
nocnyr,;
AEPXABHOrO
NiANPUEMCTBa, WO
HanexuTb [0 chepun
ynpasniHHa AMC, abo
NOro BiAOKpeMNeHnin
niaposain

AAMIHICTPaTNBHUX
nocnyr;
AepxasHe
NiANPUEMCTBO, WO
HaNexuTb A0
chepu ynpasiHHa
AMC, a6o noro
BIAOKPEMMIEHWN I
nigposAain

N° Etanu onpauyroBaHHA 3BEpPHEeHHs npo BipnoBigansHa CTpYKTYpHi Ctpok
3/n | HagaHHA agMiHICTPATUBHOI NOCNYrHU nocagosa ocoba i nigpo3ainm, BUKOHaHHA
CTPYKTYPHUIA BiAanoBiganbHi 3a eranis (AHIB)
niaposain etann
1. Mig Yac NpUUMaHHA LOKYMEHTIB Bif 3asBHWKA MpauiBHUK TeputopiansHui Mig 4ac
30INCHIOETBCS  NEepeBipKa  NOBHOTM  NOAAHNX TEPUTOPIANBHOIO opraH/niapo3ain npunomy
3aABHUKOM AOKYMEHTIB, BiANOBIAHICTb X opraHy/niaposainy aMC; AOKYMEHTIB y
0hOPMNEHHS BUMOram 3aKOHOAaBCTBA. aMC; UEeHTP HajaHHS LEeHb 3BEPHEHHA
Y pasi BusBNEHHA (akTy nNojaHHA He BCiX LEHTPY HaAaHHs aAMIHICTPATUBHNX
HeobxigHNX foKyMeHTiB abo noaaHHs AOKYMEHTIB, AAMIHICTPAaTUBHNX nocnyr;
OOPMNEHHS SKMX He BiANOBIAaE BUMOraM nocnyr; LepxaBHe
33aKOHOAABCTBA, 3asIBHWUK  iHMOPMYETbCA  Npo 0EepXaBHOTO nianpUEMCTBO, WO
BiAMOBY B MPUAHATTI AOKYMEHTIB i3 3a3HAUYEHHAM nNiaANPUEMCTBA, WO HanNexmuTL A0
niactas Taxkoi BiaAMOBKW. 3a GaxaHHSM 3asBHUKA Hanexutb Ao chepu chepw ynpaeniHHs
BiAMOBa HAZAETLCA B MMCLMOBOMY BUINAAI. ynapasniHHa AMC, abo AMC, abo noro
MNOro BIAOKPEMEHWIN BiAOKPEMNEHNI
niaposain nigpo3Aain
2 Y pasi BiANOBIAHOCTI MNOAAHUX [AOKYMEHTIB MpauiBHUK TeputopianbHui Mip vac
BuMoram flopsaky oopMaeHHs, Buaadi, obMiHy, TEPUTOPIanbHOro opraH/niaposain npuiomy
nepecunaHHga, BUNYYEHHS, NOBEPHEHHS AepXaBi, opraHy/niaposainy OMC; OOKYMEHTIB Yy
BU3HAHHS HEAINCHUM Ta 3HUWEHHA i1acnopTta AMC; LEeHTPp HaAaHHA [leHb 3BEPHEHHA
rpoOMafaHNHa YKpainu, 3aTBEPAXKEHOIO LEHTPY HaAaHHsA aaMIHICTPATUBHNX
MoctaHosowo KMY Big 25.03.2015 N° 302 (B AAMIHICTPAaTUBHUX nocnyr;
pepakuii Mocrtanosu KMY N¢ 745 gig 26.10.2016), nocnyr,; pAepxasHe
NPauiBHUK i3 BUKOPUCTAHHAM  €1EeKTPOHHOro AEPXaBHOrO nNiANPUEMCTBO, WO
uncposoro nignucy ta 3acobis Peectpy dopmye niANpUEMCTBa, WO HanexuTbL A0
3a8BYy-aHKeTy (y TOMY 4uUCni 34INCHIOE OTPUMAHHA HanexuTe A0 chepun cepun ynpasniHHA
6ioMeTpUUHMX AaHuX, napameTpis). ynpasniHHa AMC, a6o AMC, abo noro
MNOoro siaokpemneHun BiJOKPEMNEHN I
niaposain niapo3ain
3 Nicns GopMyBaHHA 3asBU-aHKETU MpauUiBHUK MNpauiBHUK TepuTopianbHWK nig vac
APYKYE 1i Ta HAJAE 3asABHWKY ANA NeEepeBipKu TepPUTOPIanbLHOro opraH/nigpo3sain npunomy
NPaBUMbHOCTI - BHECEHUX A0 339BU-BHKETU opraHy/niapo3sainy AMC; [LOKYMEHTIB Y
BiAOMOCTEMN. Peectpauis 3a9BKN-aHKETH OMC; UEHTP HaBaHHA LEHb 3BEPHEHHA




NOAPYXXS, Y TOMY YWCNi B nacnoprax Ana suisay
338 KOPAOH, BWAAHWX [HO3EMHUMU [epXaBamu,
AKWO  AguTuHa/batekn/oguH 3 NoApYyXXA €
iHO3EeMUAMN.

AKWO AOKYMEHTW, AKi MOXYTb MiATBEPAUTH
3a3HavYeHnx @aKT HasBHi Yy 3aaBHMKa nig wac
NpUAOMY,  MPauiBHMK  NpWUAMAE  BiA  HbLOTO
MMCbMOBY 3aABY, CKaHy€E ii Ta JAOKYMEHT Ao
3a8BU-AHKETU | BHOCWTb  KOPEryBaHHA Yy
HanwucaHHA Npiseuwa Ta/abo imeHi 4o BIANOBIAHMX
noniB 3adBU-aHKETH.

Akuo nia yac npuinomy BIACYTHI
nNigTBEepAXYOYI AOKYMEHTW Ta 33aRBHUK 3rOAeH
BIAMOBUTUCH Big  odopmneHHs, npauiBHUK
odopmoe  BigMoOBY Big 0OhOpMNeHHs  3asBu-
aHKeTn Ta iHpOpMYE 3a8BHUKA npo
000B'A3KOBICTL OTPUMAHHA nacnopta
rpoMaasHvHa YkpainHu.

Micna nepesipky 3asiBHUK BAACHWUM NMIANUCOM
NiATBEPAXYE MPAaBUNBHICTL BHECEHUX OO 3a9BU-
aHKeTu BIOMOCTEn npo 0coby. HKWO 3asBHUK
yepes @QizvuHi BagM He MOXe RNiATBEPAUTH
BNacHuUM nianncom MpaBuIbHICTb Takmx
BiAOMOCTEN, nMpauiBHUK pobuTb BIAMITKY npo
HEMOX/IUBICTb TaKoro nNiaATBEPAXEHHSA Ta
33CBIAYYE NPaBWUNbHICTL BHECEHUX A0 3asaBu-
AHKEeTU BiAOMOCTEN NPOo 0Coby BNACHUM MAMMNCOM.

3aaBHUK/
YnosHOBaxeHa ocoba
aaMmiHicTpauin
BiAMOBIAHMX 3aknagis
Ta yCTaHOB.
NpauiBHUK
TEPUTOPiIaNbHOro
oprady/niaposainy
AMC,

LEHTPY HaaHHA
aAMIHICTPATUBHUX
nocnyr,
AEPXaBHOro
nignpuemMcTea, ulo
HanexuTb Ao chepu
ynpasniHua AMC, abo
MOro BiAOKpPEMNEeHoro

AaMiHicTpauis
BIANOBIAHMX
3aknagis Ta

yCTaHoB,;
TepuTopianbHu
opraH/nigpo3sain
amc;

LEHTP HaAaHHA

AAMIHICTPATUBHNX
nocnyr;
AepxasHe
NiANPUEMCTBO, WO
HanexuTb A0
chepu ynpasniHHg

AMC, abo noro

BiAOKPEMNEHW

Mia 4ac

npunomy
LOKYMEHTIB Y
[EHb 3BEPHEHHSA

BHECEHMX [0 3asBU-aHKETH
ocoby 3aaBa-aHKeTa NepesipseTbCs Ta
NIANUCYETBHCS (i3 3a3HaYeHHsM AaTu, nNpisBuwa Ta
iHiuianis) NpauiBHUKOM, AKUN NpUAHAB
AOKYMEHTW Ta CHOPMYBaB 3aABYy-aHKETY.

oprany/niaposainy
AMC;

LIEHTPY HafaHHA
AAMIHICTPaTUBHNX
nocnyr;
AepXaBHOro
nianpueEMCTBa, Wo
HanexwuTs Ao cdepn
ynpasniHHa AMC, abo
MOro BifOKpeMneHunmn

niaposainy nigposain
Micns nepesipkyM 3a9BHUKOM NPaBUIIbHOCTI MpauiBHKK TeputopianbHuin Mig vac
BigOMOCTEM NpO TEPUTOPIaNbLHOro opraH/niaposain npunomy

AMC;

LEHTP HaJaHHA
aAMIHICTpaTUBHMNX
nocnyr,
AepxasHe
NiANPUEMCTBO, WO
HaNeXuTob A0
chepu ynpasniHHa
AMC, abo noro
BIAOKPEMNEHWUN

AOKYMEHTIB Y
[IeHb 3BEPHEHHSA

3aaBU-anKeETN.

UEeHTPY HaAaHHA
AAMIHICTPATUBHNX
nocnyr,
AEPXaBHOro
NiANPUEMCTBA, WO
Hanexuntb A0 cdepun
ynpasnikHs AMC, abo
0oro BiAoOKpeMneHui

niagposain nigposain
MpauiBHMK CKaHYe i3 3acTocyBaHHAM 3acobis MpauisHWK TeputopianscHui Mia vac
Peectpy A0 3asBM-aHKeTW  AOKYMEHTH,  aKi TePUTOPIanbHOro opran/niaposain npunomy
noaatTbCa  3aaBHWUKOM. OpwuriHanu AOKYMEHTIB opraHy/nigposainy aAMC; AOKYMEHTIB Y
NOBEPTAOTLCA  3afABHUKY nicns  OOPMNEHHSA OMC; UEHTP HAA3HHSA [eHb 3BEPHEHHSA

aAMIHICTPaTUBHNX
nocnyr;
hepxaBHe
NiANPUEMCTBO, WO
HaNeXuTb A0

chepn ynpasniHHs
AMC, abo noro
BiAOKpEMNeHum

niaposAain niaposain
Po3rnan  3asBu-aHKeT! BiANOBIAANbHUM (pauiBHKK Tepuropianbrni Npotsrom 15
NPauiBHUKOM TeputopianbHOro opran AMC pobounx gHie 3
oprarny AMC TepuTopianbHui AHA
TeputopianbHoOro nigpo3sain AMC 0OpPMNEHHSA
nigpo3ainy AMC 3anBU-aHKETU.
Y pasi
TEPMIHOBOIO
OPOPMNEHHA ~
npoTsrom 6
pOBOUMX OHIB.
Y pasi,
npoBeaeHHs
npoueaypu

BCTaHOBNEHHSA




AN

ocobn CTpok
po3rnsay
3a89BU-aHKeTN
HE NOBUHEH
nepesnwyBaTtn
LBOX MICSAUIB.

8 3picHeHHn igeHTudikauil ocobun NpauiBHMK TeputopianbHU He mi3Hiwe Hix
TepuTopianbHOro opran AMC yepes 15
opraHy AMC TepuTopiansHuin pobounx AHIB 3
TepuTopiansHOro niapos3ain AMC AHA
niaposainy AMC O(HOPMNEHHSA
3a9BN-GHKETK.
3 Y pasi
TEPMIHOBOIO
opOpMNEeHHA —
He Mi3HiWwe HixX
Jyepes 6
pobounx AHIB.
Y pasi
npoBeaeHHs
npoueaypwu
BCTAHOBNEHHA
0Ccobu CTPoOK
posrnaay
3a8BU-aHKeTH
HE NOBUHEH
nepesvLLLyBaTH
ABOX MICHUIB.
9 PiweHHs npo odopMneHHs rnacnopta MpauiBHKK TeputopianbHuUi He nisniwe Hix
NPUAMAETbLCR TEPUTOPIaNbHUM TepuTopianbHOro opraH AMC yepes 16
opratom/nigpo3ainom AMC 3a pesynbTaTamu oprany AMC TepuTopianbHU pobounx aHiB 3
ineHTudikanii  ocobu Ta  nepesipkyn  dakTy TeputopiansHoro niaposain AMC AHA
HaNEeXHOCTI ocobun Ao rpoMaasaHCcTBa YKpaiHu. niaposainy AMC ohopMNEHHS
3a9BU-aHKeTn.
Y pasi
TEPMIHOBOIro
0DOPMNEHHS —
He Ni3HiWe HiX
yepes 6
pobOUMX OHiB.
Y pasi
NpoBeAEeHHS
npoueaypu
BCTAHOBMEHHA
0cobu CTpoK
po3rnsaay
3a9BW-aHKETN
HE NOBUHEH
nepesuviLyBaTv
ABOX MiCAUIB.
10. BinoMoCTi (nepcoHanbHi Aaxi), 3a3HayeHi y MpauiBHKUK FONOBHOIO AMC He nisHiwe
3aaBi-aHKeTi, nepeaarTsCsa aAo an obuuncnioBanbHOro HACTYNHOro
«MonirpadiuHnn KoMbiHaT «YKpaiHa» no ueHTpy €auHOro poboyoro AHs 3
BUTOTOBNEHHID LiHHMX nanepis» ans LEepXaBHOro AHA NPUAHATTS
BWIOTOBJIEHHSA NacnopTa AemorpadivHoro piweHHa npo
peectpy 4MC othopMNEHHSA
nacnopta
11. OdopMneHHs  (nepcoHanisauis)  nacnopta | MNpauiBHUK Aan | An «Nonirpadivyavi | He  nisdiwe 3
rpoMagaHuHa Ykpainu Ta AOCTaBKa 0o | «fonirpadivyHumn KoMbiHaT «YkpaiHa» | pobounx AHiB 3
TepuTopianbHOro niaposainy AMC KOMGIHAT «YKpaiHa» no | Nno  BUIOTOBNEHHIO | AHA
BUIOTOBNEHRIO  UIHHUX | UiHHUX nanepis» HanpaBneHHsa
nanepis» ANAHNX ansa
BUIrOTOBNIEHHSA
nacnopTa
12. Y pasi nNpUAHATTA  3aABU-aHKETWM Y  LEHTPI MpauisHNK TepuTtopianbHui He nisniwe 20
HafAHHA aAMIHICTPaTNBHMX NOCNYT/AepXaBHOMY TepuTopianbHOro oprax AMC pobounx AHIB 3
NiANPUEMCTBI, wo Hanexuwtb Ao chepm oprany AMC TeputopianbHUi AHSA
ynpasniHig AMC, abo Horo BigoKpeMneHux TEPUTOPIANBHOTO nigpo3ain AMC ohopMNeHHA
niaposainis, ™MartepianbHO BignosiganbHa o0coba niapo3sainy AMC 3a9BU-aHKETH
TepuropianeHoro niaposainy AMC Ha niacrasi LleHTp HapaHHa | Y pasi
aKTa NpuMaHHS-nepefadi nepeaac marepianbHo LEHTPY HaaaHHA anMIHICTPATUBHUX | TEPMIHOBOIO
BiANOBIAaNbHIM 0cobi ynosHoBaxeHoro cy6’ekTa aaMiHICTPaTUBHUX nocnyr opopMnenHs -
nepcoHanizoBaHi 6naHku nacnopTa. nocnyr He nisHiwe 10
NepxasHe pobounx AHIiB 3
AEepXasHOro NigNPUEMCTBO, WO | AHA

NiaANPUEMCTBaA, WO

Hanexumtb 40

0hOpMNEHHS




4

HanexuTs 0 chepu

cepw ynpasniHHa

3aaBU-aHKeTn.

ynpagninHa AMC, abo OMC, abo noro y pasi
M0Oro BiAOKpEMNeHnx BIAOKPEM/IEHUX npoBeaeHHs
niaposainis niapo3sainis npoueaypu
N BCTAHOB/IEHHS
ocobu CTPOK
po3rnaay
3a9BN-3HKETH
He noBUHEH
nepesuulyBaTtu
ABOX MicaLiB.
13. Bupaua nacnopTta rpoMagsiHuHa YKpaiHuv NpauiBHMK TepuTtopiasnbHUin Ha 11 pobounn
‘ TepuTopianbHOro opran AMC AeHb 3 AHSA
Y pasi npuiHATTS pilleHHs Npo BiAMOBY B opraHy AMC TeputopiansHuin npuMoMy 3ansu-
odopMieHHi un Buaadi nacnopra 3a TEPUTOPIaNbHOrO niapo3ain AMC AHKETN, ane He
pe3synsTaramm po3rnany 3aA9BU-aHKeTHN Ta niaposainy AMC LleHTp HaaaHHsA ni3Hiwe HIX
NoAAHUX  AOKYMEHTIB HALAAETbCA nmcLMOBa UEHTPY HAAAHHS AAMIHICTPATUBHUX vepes 20
BiANOBIAb 3 OOr'PYHTYBAHHAM MPUYKNH BIAMOBW. aAMIHICTPaTUBHNX nocnyr pobounx AaHiB 3
nocnyr depxaBHe AHA
Y pasi nodaHHA AOKYMEHTIB 4Jepe3 LUEeHTp AepXaBHOro niaANPWEMCTBO, WO odopMneHHs
HaaHHA  aaMIHICTPaTUBHUX NOCAYr, JAep)XaBHe nianpuemcTea, Wwo HanexunTb A0 3a89BU-aHKETN
nigNPUEMCTBO, wo  Hanexutb [0  chepu HanexwuTb A0 chepu chepn ynpasninHg | Y pasi
ynpasniHHs  [AMC, abo Woro Bigokpemnenu# | ynpaeniHHa AMC, abo AMC, abo noro TEPMIHOBOrO
nigposain, TepuTopiancHWia oprad/ niapo3ain AMC MOro BiAOKPEMNEHNX BiAOKPEMNEHNX OPOpPMNEHHS  —
HaACWMNAE NUCbMOBE NOBIAOMMEHHA NMPO NpURHATE niaposainis niapo3ainis He Mi3HiWe HiX
piWeHHss 4o BiANOBIAHOMO cyb’ekta  ans uepes 10
NnoAanbworo BPyYEHHS 3a8BHNKY. pobounx AHIB 3
OHS
oOpMNEHHS
3a9BU-AHKETN.
Yy pasi
npoBeAeHHA
npoueaypu
BCTAHOBNEHHSA
ocobmn CTPOK
po3rnsay
3a5BU-aHKETH
He NOBUHEH
nepesuvllyBaTtu
ABOX MiCaUiB.
14. OckapXeHHs PiweHHs npo eiamMoey B OMOPMAEHHI YW BWAAYi nacnopTta
MOXe ByTn ockapxeHO ocobol B aaAMIHICTPAaTUBHOMY NOPSAKY
abo po cyay.
TeputopianeHnih opran AMC Mae npaso nepernsaHyTi
pileHHS, NpUlHATE TepuTopianbHWM nigpo3ainom AMC, i 3a
HasiBHOCTI niacTas 3060B'A3aTM  WOro cKacyeaty nonepeaHe
pilleHHs NpoO BiAMOBY B OMOPMANEHHI 4u BMAAdi nacnopra i
NPUAHATU  HOBE  pilleHHs Ha nNiAcTasi  padiwe  nofaHux
AOKYMEHTIB.
IHhopmauia Npo pesynbTaTu po3rnaay craprv A0BOAUTHCA
00 BIAOMa 3as8BHUKa B YCTAHOBNEHUN 3aKOHOLABCTBOM CTPOK.
15. MNpumiTka

HauvanbHunk HaaBipHaHcbkoro PB YAMC Ykpaiumn
8 IBaHO-®PpaHKiBCbKiN o6nacTi

, et

Muxaiitno PYBIHCbKWIA




