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•• • • ••• aepsKaBHOi â MiHiCTpauii

Bi^noBi^HO £0  3aKOHy YKpaiHH Bm 10.12.2015 N° 889-VIII “npo /jepxcaBHy 
cjiy>K6y”, CTaTen 5, 6 3aKOHy YKpaiHH “IIpo MicpeBi flepxcaBHi a^MiHicTpapif’, 
nocTaHOB KaSmeTy MiHicTpiB YKpaiHH Bi^ 26.09.2012 JVe 887 "IIpo 
3aTBep̂ HceHHH THnoBoro nojioxceHHH npo CTpyKTypHHH ni^po3fliji MicpeBoi 
flepxcaBHoi aflMimcTpapi'i", Bifl 21.08.2000 N° 1290 “npo  3aTBep̂ 5KeHHH 
TmioBoro nojioxceHHii npo CTpyKTypHHH ninposnin 3 KOHTpojno anapaTy MicneBoi 
AepHcaBHOi aAMmicTpapii”, Bifl, 16.09.2004 JNn 1208 "npo BHeceHHS 3MiH £0 

nocTaHOBH KaOmeTy MiHicTpiB YKpaiHH b\r 21 cepmra 2000 pony JST« 1290", 3 
MeToio CTBopeHHa npaBOBHX i opram3auiHHHX ochob ajih ecjieKTHBHoi flisuiBHOCTi 
Bizwijiy ^OKyMeHTOoSiry, kohtpojho Ta 3BepHeHb rpoMaflUH anapaTy 
paĤ ep)KaflMiHicTpapii:

1. 3aTBep#HTH nojioxceHHH npo Bifluiji ÔKyMeHTOoSiry, KOHTpojno Ta 
3BepHeHB rpoMan^H anapaTy Ha^BipHaHCBKoi paHOHHOl flepxcaBHOi aflMmicTpaijii 
(̂ ô aeTBca).

2. BBaxcaTH po3nop^5KeHHH paHOHHOl AepxcaBHo'i aflMmicTpapii Bi# 
13.06.2017 N° 175 "n p o  nojioxceHHa npo Bi,zmiji £OKyMeHTOo6iry, KOHTpojno Ta 
3BepHeHB rpoMaflaH anapaTy Ha^BipHimc&KOi paHOHHOl flepxcaBHoi a^MiHicTpapi'i" 
TaKHM, mo BTpaTHJIO 1

3. KoHTpojib : ;hhh noKJiacTH Ha KepiBHHKa
anapaTy paHOHHOl ^ej iy KpaBnyKa.

TojioBa paHOHHOl 
flepncaBHoi â MiHicTj OjieKcaHap KeHi3



3ATBEP#2KEHO
p03n0p*m5KeHHH
pafiflepHcaaMiHicTpaiiii
Bin O & 0 £ J M f lk  3 i

n O J I O ^ C E H H H  
npo BinniJi flOKyMeHToo6iry,

KOHTpojiio Ta 3BepHeHb rpoManflH anapaTy 
Ha^BipHBHCbKoi panoHHOi nepncaBHOi anMiHicTpami

1.1.3arajibHi nojioacenHa
1.1. BinniJi noKyMemooGiry, kohtpojik) Ta 3BepHeHb rpoManaH anapaTy 

HaflBipHaHCbKoi' panoHHOi nep̂ caBHoi anMimcTpan;ii (nani - BinniJi) BinnoBinHO 
no aaKOHonaBCTBa YKpaiHH yTBopioeTBca tojiobok) panoHHOi nep>KaBHOi 
anMiHicTpapii nna opram3aii;iHHO-TexHiHHoro 3aGe3neneHHH nimitHocTi, 
3ninCHeHH5I KOHTpOJIIO 3a BHKOHaffiMM aKTiB Ta nopyneHB ripe3HneHTa YKpaiHH, 
KaGmeTy MiHicTpiB YKpaiHH, aKTiB MiHicTepcTB, mninx peHTpajibHHX opraHiB 
BHKOHaBHo'i Bjianm po3nop*in>KeHb i nopyneHb oGjiacHoi, paHOHHoi\nep>KaBHHX 
anMmicTpapiH Ta pearyBaHHa Ha 3anHTH, 3BepHeHHU HaponHHX nenyTaTiB 
YKpaiHH Ta nenyTaTiB MicneBHX pan (nani - noKyMeffriB).

1.2 . BinniJi e CTpyKTypHHM ninpo3niJiOM anapaTy paHOHHoi nep>KaBHoi 
anMiHicTpapii.

1.3. BinniJi ninnopanKOByeTbca rojioBi paHnepxcanMmicTpami Ta KepiBHHKy 
anapaTy paHnepxanMmicTpami, bk KepiBHHKy nepxcaBHo'i cjiyxGn.

1.4. KoopnHHapiio 3axoniB mono 3a6e3neneHHH kohtpojho 3a BHKOHaHHM 
aKTiB Ta nopyneHb Ilpe3HneHTa YKpaiHH, KaGmeTy MiHicTpiB YKpaiHH Ta 
MeTOnHHHe KepiBHHIlTBO niaJIBHiCTK) BinniJiy 3niHCHK)e BinniJi KOHTpOJHO 
ynpaBjimmi noKyMeHTOoGiry Ta kohtpojho anapaTy iBaHO-OpamciBCbKoi 
o6jinepxcanMiHicTpanii.

1.5. Y cboih nî -TBHOCTi BinniJi KepyeTBca KoHCTHTynieio i 3aKOHaMH 
YKpaiHH, aKTaMH Ta nopyneHmiMH Ilpe3HneHTa YKpaiHH, KaGmeTy MiHicTpiB 
YKpaiHH, iHmHX opraHiB nepxcaBHoi BJiann BHinoro piBHU, po3nopnn>KeHH5iMH 
oGjinepHcanMiHicTpanii, paHnepxanMiHicTpami, HaKa3aMH KepiBHHKa anapaTy 
paHnep'/KanMiHicTpanii, npaBHJiaMH Ta peKOMeHnamiiMH apxiBHnx opraHiB, iHiHHMH 
HOpMaTHBHHMH aKTaMH 3 nHTaHb poGoTH 3 nOKyMeHTaMH, 3BepHeHHBMH 
rpoMan^H, nocTyny no nyGjiinHoi mcjiopMami Ta ijhm nojiwKeHHUM.

1.6. /JilUIbHiCTb BinniJiy 3niHCHK)eTbCH Ha OCHOBi KBapTaJlbHHX nJiaHiB 
poGora, mo 3aTBepn)Kye KepiBHHK anapaTy paHnepxcanMmicTpam'i.

1.7. Binniu y nponeci BHKOHaHHH noKJianeHHX Ha nboro 3aBnaHL B3aeMonie i3 
CTpyKTypHHMH ninpo3niJiaMH paHnepiKanMmicTpami, opraHaMH MicpeBoro 
caMOBpanyBaHHa 3 nHTaHb, axi HanexcaTb no iioro KOMneTemi,ii.

1.8. IIpamBHHKH BinniJiy npH3HanaiOTbC5i Ha nocann Ta 3BijibronoTbC5i 3 

nocan KepiBHHKOM anapaTy paiinep)KanMiHicTpan,ii, jik KepiBHHKOM 
nepxaBHOi cjiyxcGn, 3rinHO i3 3aKOHonaBCTBOM npo nepxcaBHy cjiyxcGy.



II. Po6oTa 3 floicyMeHTaMH

2. OcHOBHi ĵyHKIlil Ta 3aBflaHHM Bionijiy moflo po6oTH 3 flOKyMeHTaMH
2.1. OcHOBHHMH 3aBflaHH5DvIH Biaflijiy C BCTaHOBJieHHH CflHHOrO nopa^Ky 

ÔKyMeHTyBaHHa ynpaBjiiHCBKoi' iHcjjopMauji Ta poSoTH 3 noxyMenraMH b anapaTi 
paHnepJxanMimcTpaim i3 sacTOcyBamiaM AC,3, "ACKO/J", MeTonHHHe
KepiBHHpTBO i KOHTpOJIL 3a nOTpHMaHHJIM yCTaHOBJieHOTO nopa/IKy poSoTH 3 
#OKyMeHTaMH y CTpyxTypHnx ninpo3ninax anapaTy paHnep^xanMimcTpami'.

2.2. Binnin Bi n̂oBî HO £0  noxnaneHnx Ha hboto 3aBnam>:
po3po6jiae npono3Hu:ii mono peajii3an;ii b paSom nepncaBHoi' nojiiTHKH y 

ccjDepi HOKyMeHTyBaHHa ynpaBniHCbxoi imfmpManii Ta opraHiaapii poSora 3 

ÔKyMeHTaMH i ejieKTpoHHoro BpanyBaHHa;
po3po6jiae npoexTH HopMaTHBHHX noxyMemiB (iHCTpyxn;iK> 3 ninoBoncTBa b 

anapaTi pannep>xanMiHicTpami, nojioxceHHa npo KOjieriK) paH^epaca^MiHicTpaitii 
Ta 3Be^eHy HOMeHKJiaTypy cnpaB anapaTy paHnepncanMmicTpani'i), 6epe ynacTb y 
ni r̂oTOBpi peraaMeHTy paHnepncanMimcTpam'i Ta iHninx noxyMemiB, mo 
HaneacaTB no xoMneTeHim Binniny;

3^incmoe noxyMeHTamime 3a6e3neneHHa 3acinaHb xonerii' 
paHnepncanMmicTpam'i, o<|)opMJiae npoTOKOJin pnx 3acmaHt;

opram30Bye poSoTy 3 ninroTOBXH npoexriB pimeHb Kojierii, po3nopannceHb 
paHnepncanMmicTpanii, sniiicHfoe i'x penaryBaHHa Ta Hanae opram3amHHO- 
MeTô HHHy nonoMory mono nonaHHa posnopanxceHb pannep>xanMiHicTpanii y 
ronoBHe TepnTopiajiBHe ynpaBJiiHHa locTHm'i b oSnacTi nnn nepncaBHoi' 
peecTpapii;

3nincmoe penaryBaHHn npoexTiB po3nopan>xeHb paHnepncanMmicTpami 3 
rpn(J)OM "/Xna cjiyxcSoBoro xopncTyBaHHn";

3niHcmoe peecTpapiio Ta Bene o6nix noxyMemriB (BxinHoi, BnxinHoi 
xopecnoHneHnii, po3nopan>KeHb, pimeHb xonerii' paHnepncanMmicTpami Ta im);

opraHi30Bye noxyMeHToo6ir, (JmpMyBaHHa cnpaB Ta 'ix 36epiraHHa;
3a6e3nenye BnpoBannceHHa Ta xompomoe noTpHMaHHa cTpyxTypHHMH 

ninpo3ninaMH pannepncanMiHicTpapii bhmot BinnoBinHnx iHCTpyxpin, 
pernaMeHTy pannepncanMiHicTpanii Ta HapioHanbHnx CTaHnapTiB;

BncHBae 3axonin mono 3MeHineHHn o6cnry cny>x6oBoro nncTyBaHHn;
npoBonHTb nepeBipxy CTaHy ninoBoncTBa b anapaTi Ta CTpyxTypHnx 

ninp03ninax pannepncanMimcTpamf, BnxoHaBHHX xoMiTeTiB Micbxoi, cennmHnx, 
cinbcbxnx pan;

6epe ynacTb y BnpoBannceHm Ta BnxopncTaHHi iHĉ opMapinHO- 
TenexoMyHixapinHoi cncTeMH ninoBoncTBa b pannepncanMiHicTpapii;

3niHCHioe xoHTponb 3a CBoenacHHM po3rnnnoM Ta npoxonnceHHnM 
noxyMeHTiB b anapaTi pannepncanMiHicTpapii;

3a6e3nenye noTpHMaHHn ennHnx bhmot mono ninroTOBXH noxyMeHTiB Ta 
opraHi3apii poSoTH 3 hhmh y pa3i 3anpoBannceHH5i enexTpoHHoro 
noxyMeHTOoSiry;

roTye 3BiTH, nonoBinHi 3anncxH, iH^opMamimi MaTepianH npo poSoTy 3 

noxyMeHTaMH;
opraHi3QBye 36epe)xeHHn noxyMeHTapraHoro 4>0Hny anapaTy



paHflep5KaflMimcTpaiui Ta KopHCTyBaHHfl hhm;
6epe ynacTt y npoBe^eHHi eKcnepTH3H HayKOBoi i npaKTHHHOi piHHOCTi 

ÔKyMeHTiB npH i'x Bi^Sopi Ha êpxcaBHe 36epiraHHJi, roTye cnpaBH 3/jani b 
apxiB pafioHy;

6epe ynacTb y po3po6u;i Ta BĤ aHHi ôBiflHHidB, iHCTpyKpm, iHHinx 
nociSHHKiB, Heo6xiziHHX ?um poSora paHflep>KaflMiHicTpan;ii, 
BHKOHaBHHX KOMiTeTiB MicbKoi, cejinmHHX, cijibCBKHX pa#;

impiioe Ta 6epe ynacTb b opram3aijii m#BHmeHH5i KBajii îxapii 
npapiBHHKiB anapaTy Ta CTpyioypHHx ni#po3,zuJiiB paH#ep>Ka#MiHicTpaiui 3 
nHTaHb flijiOBÔ CTBa;

6epe ynacTb y ni#roTOBiu Ta npoBe#eHHi Hapa# y KepiBHupTBa 
paH êpyKa^MiHicTpaiiir 3 nHTaHb poooTH 3 #OKyMeHTaMH;

Bi#noBi#ae 3a 36epiraHHJi repSoBoi nenaTKH paH#ep>Ka#MiHicTpaTtii Ta 
CKpinmoe Heio ni#nHCH KepiBHHn,TBa paH^ep^aAMmicTpaipi Bi#noBi#Ho #o 
BHMOT HOpMaTHBHO-npaBOBHX aKTiB.

2.4. IIo#ae npono3Hpii in;o#o ni#roTOBKH iHCTpyKipi 3 #ijioBo#CTBa Ta roTye 
HOMeHKJiaTypy cnpaB y Bî noBî HOCTi £0 bhmot HOpMaTHBHO-npaBOBHX aKTiB 3 
nHTaHb Bê eHHH #ijiOBO#CTBa.

2.5. 3#iHCHioe npHHMaHĤ  Ta nonepe#mH po3nni# #OKyMeHTiB, 3a6e3nenye 
KOMn'iOTepHy peecTpapiio.

2.6. Y pa3i 3anpoBâ HceHHa ejieKTpOHHoro #OKyMeHTOo6iry 3̂ iHCHioe 
CTBopeHHJi, Bî npaBJieHĤ , nepe#aBaHHa, o êpxcaHHfl, 36epiraHH5i, o6po6neHH5i Ta 
BHKOpHCTaHHX ejieKTpOHHHX #OKyMeHTiB i3 3aCT0CyBaHH5IM ejieKTpOHHOTO 
PH(|)poBoro ni#nHcy,

2.7. 3a6e3nenye npaBHJibHicTb o ôpMJieHHfl bxi#hhx i bhx1#hhx 
ZtoKyMeHTiB. rioBepTae BHKOHaBi]#M Ha ^oonpapiOBaHHa #OKyMeHTH, o^opMJiem 
3 nopymeHHAM BCTaHOBJieHHX bhmot. Cnpnae peajii3an,ii' 3axo#iB moflo 
aBT0MaTH3apii #ijiobo#hhx npopeciB Bi#noBi#HO #o nporpaMH “ACKO/J”.

2.8. YnopjiflKOBye 3axpHTi #o cnpaBH KepiBHHpTBOM paH#ep5Ka#MmicTpaiiii 
floxyMeHTH Ta c|)opMye ix y cnpaBH Bi^noBi^Ho #o HOMeHKJiaTypH cnpaB.

2.9. 3a flOpyneHHHM KepiBHHHTBa paii#ep)Ka#MiHicTpaiiii, 3#iHCHioe nomyx 
HeoSxi^HHX ^oxyMeHTiB y 6a3i #aHHx AC,H, "ACKO^". IIpH noTpe6i Ha#ae 
Bi#noBi#Hy iH^opMapiio.

2.10. Ilo^ae npono3Hpii nio^o onTHMi3an,ii' ^oxyMeHTOoSiry Ta cxoponeHmi 
cjiyxcSoBoro jiHCTyBaHHH.

2.11. HanpaBjnie 3a Bi^noBi^Hoio a^pecoio Ta nepe#ae 3a npH3HaneHH5iM 
Bxi^Hy i BHxiflHy KopecnoH#eHn;iio, ocjjopMjrae peecTpH Ta roTye 3b1th 3 pnx 
nHTaHb.

2.12. BncHBae 3axo#iB mo^o CBoenacHoro noBepHCHmi opHriHaniB 
AOKyMeHTiB #o paH^epHca^MimcTpanii, y3arajibHioe #aHi npo xi# i pe3yjibTaTH 
nie'i poSora.

2.13. 3a6e3nenye #OTpHMaHH5i b anapaTi pan#ep)Ka#MiHicTpaiui ê hhoto 
nop^icy 36epiraHH5i, oSnixy Ta BHKopHCTaHHa apxiBHHX noKyMemiB i ni#roTOBKy 
i'x #ji;i nepe^ani Ha êpxcaBHe 36epiraHroi.

2.14. Ha#ae MeTO#HHHy Ta npaKTHHHy nonoMory CTpyKTypHHM 
niflpo3 îjiaM anapaTy paH#ep5Ka#MimcTpan;ii, BHKOHaBHHM KOMiTeTaM MicbKoi, 
cejramHHx, cijibCBKHX pa# T a iHniHM cnyxcSaM 3 nHTaHb #ijioBO#CTBa.



2.15. 3aBipjie nenaTxaMH noxyMeHTH y BHnanxax, nepenSaneHHx 
mcTpyxHieio 3 ni-ftOBoncTBa Ta imnuMH HopMaTHBHHMH ^oxyMeHTaMH, i 
Bi^noBiflae 3a 36epiraHmi Ta BHXopHCTaHHfl nenaTox, mraMniB, SjiaHxiB 3 iiobhhm 
HaHMeHyBaHHHM paH^epxca^MiHicTpapii', iHmHX bh^Ib nenaTox, iirraMniB ("Binniji 
AOKyMeHTOo6iry, xoHTpomo Ta 3BepHeHb rpoMa/Hffl"), axi 3Haxo,n;jiTbC5i y Bikini.

2.16. Bene o6jiix BHnani Ta BHXopHCTaHHfl 6jiaHxiB noxyMeHTiB, 
po3nop>m;>xeHb paHnepxcanMimcTpaHii.

2.17. Bi^noBi^HO no bhmot peraaMeHTy paH^epxcaflMiHicTpapii', mcTpyxHii 
3 ninoBoncTBa 3a6e3nenye penaryBaHHH pimeHb xonerii Ta po3nopjin)xeHb 
paHflepxcaflMiHicTpapii' 3 noTpHMaHH£M HopM ocjBpmHO-flijiOBoro cthjiio 
jiiTepaTypHoi yxpaiHCbxoi mobh.

2.18. IlepeBipjie npaBHjibHicTb 3anoBHeHHfl BHXOHaBHJiMH peecTpiB 
p03CHjiKH posnopnzpxeHb pan^ep^ca^MiHicTpai^ii', Bi^noBi^Ho no jixhx 3a6e3nenye 
CBoenacHe BHroTOBJieHHa xonii!. BHTOTOBjieHi xonii po3nopjm>xeHb 
paHnepjxanMmicTpaHii 3aBipae nenaTxoio "Binniji noxyMeHTOoSiry, xohtpojik) Ta 
3BepHeHB rpoManjm".

2.19. Y pa3i 3anpoBan>xeHHH ejiexTpoHHoro noxyMeHTOo6iry anmcmoe 
CTBopeHHfl, BiAnpaBjieHHx, nepenaBaHmi, onepncamni, 36epiramni, o6po6jieHHa Ta 
BHXopHCTaHH^ ejiexTpoHHHx noxyMeHTiB (po3nopaa5xeHb paHflepxcaflMiHicTpapii) 
3 BHXOpHCTaHHaM ejiexTpoHHoro un^poBoro ninnHcy.

2.20. 3a BopyneHiMM xepiBHHHTBa paHnepjxanMiHicTpaHii 3B,iiiCHioe nomyx 
HeoSxiBHHX po3nop5m5xeH& pannepjxanMiHicTpaHii Ta pimeHb xonerii i npn 
noTpeSi Hanae BinnoBinHy iH^opManiio, roTye xonii' Ta bht«th 3 hhx noxyMeHTiB.

2.22. 3a6e3nenye c|)opMyBaHmi noxyMeHTiB y cnpaBH BinnoBinHO no 
HOMeHXJiaTypn cnpaB Ta ix 36epiraHHn nporaroM BCTaHOBJieHnx TepMiHiB.

2.23. Eepe ynacTb y npoBeneHHi 3acinaHb xonerii paHnepxcanMimcTpaHii, 
ninroTOBni noxyMemiB.

2.24. ToTye cjiyncSoBi Tejie^omri noBinHHXH.
2.25. BnxoHye iHmi (JjyHXHii mo BnnjiHBaiOTb 3 noxjianeHnx Ha hboto 

3aBnaHb.

in. PoSOTa m o n o  3HiilCHeHHH KOHTpOJlK) 3a HOKyM eHTaM H

3. OcHOBHi (JjyHKni'i Ta 3aBnaHHH Bioniny mono 3niiiCHeHHH k o h t p o jiio  3a
HOKyMeHTaMH

3.1. OcHOBHHMH 3aBHaHHHMH BiAHUiy G 3,ZUHCHeHH5I XOHTpOJIK) 3a BHXOHaHHflM 
CTpyxTypHHMH ninpos/iijiaMH paHnepncanMmicTpaHii, TepHTopiajibHHMH opraHaMH 
MiHicTepcTB, iHmnx neHTpajibHHX opramB BHXOHaBnoi BJiann, opraHaMH 
MicHeBoro caMoBpnny bbhmi b nacTHHi nejieroBaHHX I'm noBHOBaxceHb opraHiB 
BHXOHaBHo'i BJiann HOxyMeHTiB, HOpyneHb Ta npoTOXOJiiB Hapan y xepiBHHHTBa 
paHHepxcaHMiHicTpaHi'i, a Taxoxc aHajii3 npHHHH nopymeHHJi CTpoxiB BHXOHaHHfl 
HOxyMeHTiB i BHeceHHn npono3HHm mono ix ycyHeHmi.

3.2. n i n r o T O B x a  iH ^ o p M aH iiiH O -aH ajiiT H H H H X  Ta iHmnx M a T e p ia ji iB  3 nHTaHb 
BHXOHaHHM HOXyM eHTiB.



3.3. lH(J)opMyBaHHH rojiOBH, KepiBHHKa anapaTy paH^ep^a^MiHicTpaitii' npo
CTaH BHKOHaHHa flOKyMeHTiB CTpyKTypHHMH ni^po3^ijiaMH
paH^ep^ca^MiHicTpapii, TepHTopiajibHHMH opraHaMH MmicTepcTB, iHHiHX 
peHTpaji&HHX opraHiB BHKOHaBHOi BJia^H, opraHaMH MicpeBoro caMOBpaflyBaHH« b 
nacTHHi ,n;ejieroBaHHX im noBHOBaxceHb opraHiB BHKOHaBHOi BJia^H.

3.4. ni^roTOBKa npoeKTiB po3nopa,axceHi> i flopyneHb KepiBHHHTBa 
paHflepxcaAMiHicTpapii 3 nHTaHb, mo HajiexcaTb #o KOMneTemjii Bigamy.

3.5. 3fliHCHeHHH 3 BHKOpHCTaHHHM 3aCo6iB aBT0MaTH30BaH01 CHCTeMH 
AinoBOflCTBa 3 KOHTpojiio ACJt “ACKO^” (ziajii -  aBT0MaTH30BaHa CHCTeMa) 
MOHiTOpHHry BHKOHaHHII flOKyMeHTlB CTpyKTypHHMH niflpOSflijiaMH 
paHAepXCa^MiHiCTpapii', BHKOHaBHHMH KOMiTeTaMH MicbKOl, CeJIHLHHHX, cijlBCBKHX 
pa#, ni^npHCMCTBaMH, ycTaHOBaMH Ta opraHisapiaMH pafloHy.

3.6. B ian iji BmnoBmHo £0  noKJia^eHHX Ha hboto 3aB^aHb:
Be^e b ycTaHOBJieHOMy nopuflKy o6jhk 3aB^aHb, peaniaapiii hkhx 

nepe^G aneH a Bi^noBi^HHMH ^oKyMeHTaMH, KOHTpojib 3a hkhmh noKjia^eHo Ha

nepeB ipae BHKOHamni floxyMeHTiB, opraH i3ainio KOHTpojiio 3a CTaHOM 
BHKOHaBCbKoi flHCijHnjiiHH b CTpyKTypHHX ni,npo31zi;ijiax paH^epxca^MiHicTpaHii, 
TepHTopiajibHHX opraH ax MmicTepcTB, iHuinx peHTpajibHHX opraHiB BHKOHaBHOi 
BJia^H, opraH ax M icpeBoro caMOBpjmyBaHHn b nacTHHi ^ejieroBaHHX im
noBHOBaxceHb opraHiB BHKOHaBHOi BJia^H;

3a6e3neHye KOHTpojib 3a CBoenacHHM Ha^xoflaceHiHiM iHcjpopMaruHHHX Ta 
i httthx MaTepiajiiB npo  cthh BHKOHaHHH ^OKyMeHTiB Bi^ CTpyKTypHHX niflpo3^ijiiB 
paH^epxcaflMiHicTpapii, TepHTopiajibHHX opraHiB MiHicTepcTB, iHHiHX
peHTpajibHHX opraHiB BHKOHaBHOi BJia^H, opraHiB M icneBoro caMOBpsmyBaHHH b 
nacTHHi a,eJieroBaHHX im  noBHOBaxceHb opraHiB BHKOHaBHOi Bjia^H;

roTye i saBnacHO Ha^ae CTpyKTypHHM nmpo3,n;ijiaM paHflepjKaaMiHicTpain'i, 
TepHTopianbHHM opraHaM MiHicTepcTB, iHuiHM peHTpajibHHM opraHaM BHKOHaBHOi 
Bjia^H, opraHaM MiciieBoro caMOBpsmyBaHHii b nacTHm ^eneroBaHHX im
noBHOBaxceHb opraHiB BHKOHaBHOi' Bjia,n,H moTHxmeBi Hara^yBaHHa-
nonepe^xceHroi npo  3aKiHneHHH CTpoxiB BHKOHaHHH ^OKyMeHTiB;

roTye iH^opMapiHHO-aHajiiTHHHi MaTepiajra ajhi tojiobh, hoto
3acTynHHKiB Ta KepiBHHKa anapaTy paH^epHcaflMimcTpaiui iqoflo 
BHKOHaHHa ^OKyMeHTiB;

po3po6jiae  i bhochtb b ycTaHOBJieHOMy nopa^K y npono3Hu;ii 3 nHTaHb 
y^ocKOHajieHHH opraHi3an;ii 3fliHCHeHHH KOHTpojiio 3a CTaHOM BHKOHaBCbKoi' 
^HCHHnjliHH Ta BH3HaneHHH npiopHTeTHHX Hanp^MiB KOHTpOJHO 3a BHKOHaHHJIM 
^OKyMeHTiB;

npOBOflHTb BHnepe^HCyBaJIbHHH MOHiTOpHHr CTpOKiB BHKOHaHHa
AOKyMeHTiB Ta npn  noTpe6i CBoenacHO mcJiopMye rojiOBy paHflepjKaflMmicTpaini, 
Horo 3acTynHHKiB, KepiBHHKa anapaTy paKflepiKa^MiHicTpain'i npo HeMoxoiHBicTb 
i'x ao^ep)KaHH5i;

bhochtb npono3Hin'i memo po3rm m y Ha 3acmaHH5ix KOJieri'i 
paH^epxcaflMiHicTpapii nHTaHb n p o  CTaH BHKOHaHHX ^OKyMeHTiB y CTpyKTypHHX 
niflpo3flijiax paHflepiKa^M micTpami, TepHTopiajibHHX opraH ax MiHicTepcTB, iHHiHX



ijeHTpajitHHX opraHax BHKOHaBHOi BJia#H, opraHiB MicpeBoro caMOBpmiyBaHHa b 
nacTHHi pejieroBaHHX im noBHOBa>KeHb opraHiB BHKOHaBHOi BJiapn;

Ha#ae MeTopHHHy Ta npaKTHHHy ponoMory CTpyKTypHHM ni#po3#ijiaM 
paii#ep>Ka#MiHicTpami, TepuTopiajiBHHM opraHaM MmicTepcTB, imnuM 
peHTpajiLHHM opraHaM BHKOHaBHOi BJia#H, opraHaM MicpeBoro caMOBpapyBaHHa b 
nacTHHi pejieroBaHHX im noBHOBaxceHb opraHiB BHKOHaBHOi Bjiapn;

BHKOHye iH H ii (jDyHKim m o  B H njiH B aioT B  3 n o K Jiap eH H X  H a  H t o r o  3 aB # aH b .

IV. Po60Ta i3 3BepHeHHHMH rpOMaflHH

4. OcHOBHi (J)\HKnil Ta 3aB#aHHH Bi/mijiy HJOPO po6oTH i3 3BepHeHHHMH
rpoMâ BH

OcHOBHHMH 3aB#aHHHMH Bi##ijiy GI
4.1. HapaHHa, b Mexcax noBHOBaxceHb, po3’acHeHHa rpoMammaM mozm nopmmy 3BepHeHb #o opraHiB pepncaBHoi' Bjia#H Ta BHpimeHHa nHTaHb, nopymeHHX y 3BepHeHHax.
4.2. npoBe^eHHH KOHcyjibTapm Ta po3’acHeHb # jui rpoMamm, axi bhxbhjih

6a>xaHHa noSyBaTH Ha ocoSncTOMy npHHOMi y xepiBHHpTBa
paH^epjKa^MiHicTpapii, iH(})opMyBaHHa npo nopapox po3rjia#y i BHpimeHHa i'x 
nHTaHb.

4.3. 3#iHCHeHHa npnnoMy, nonepepmH posrjia# T a  peecTpapia 3BepHeHb 
rpoMapam

4.4. 3a6e3neHeHHX HajiexcHoi opram3aii;ii ocoShctoto T a  bhbhhx npHHOMiB 
rpOMapaH KepiBHnpTBOM paimep)xa#MiHicTpami.

4.5. BmnoBmHo #o pe30Jnou;m xepiBHHpTBa paH#ep>xa#MiHicTpami 
Ha^cnjiaTH 3BepHeHH^ CTpyKTypHHM ni#po3#ijiaM paHOHHoi' pepacaBHo'i 
a/lMiHicTpapil, BHKOHaBHHM KOMiTeTaM MiCbKOl, CejIHH],HHX, cijIbCbKHX pa#, 
TepHTOpiajibHHM ni#po3#ijiaM peHTpajibHHX opraHiB BHKOHaBHOi Bjia#H, 
ni#npneMCTBaM, ycTaHOBaM, opramsapiaM pjia po3nia#y Ta iH(|)opMyBaHHa 
aBTopiB 3BepHeHb.

4.6. ToTyBaTH MaTepiann npo CTaH poSora i3 3BepHeHHaMH rpOMapaH, 
opram3apiio ocoShctoto npHHOMy Ha 3aci#aHHa KOJierii' paimepacapMiHicTpapii, 
Hapa#H 3 nHTaHb, mo BipHocaTbca #o KOMneTeHpii' Bippijiy.

4.7. ToTyBaTH npoexTH pimeHb KOJierii' paHpepacapMiHicTpapi'i Ta 
po3nopa#>KeHH« paHpepxcapMmicTpapii 3 nHTaHb, mo BipHecem #o KOMneTeHpii 
Bi##ijiy.

4.8. CKJia#aTH CTaTHCTHHHi 3BiTH.
4.9. 3a6e3nenyBaTH moxBapTaabHe oppHjnopHeHHa Ha ocjDipiHHOMy Be6- 

caihi paHpepxcapMiHicTpapii yaaranbHeHHX BipoMOCTen npo ctbh poSora i3 
3BepHeHHHMH TpOMa#HH.

4.10. ToTyBaTH, b pa3i HeoSxipHOCTi, BipnoBipi npo pe3yjibTaTH po3raapy 
3BepHeHb rpoMapaH opraHaM Bjiapn BHiporo piBHa.

4.11. 3a6e3nenyBaTH cjDVHxpioHyBaHHa «rapanoi'» Te.necjooHHo'i Jiinii



paHflepHaflMmicTpaiiiT.
4.12. 3a6e3nenyBaTH (jjopMyBaHHH cnpaB i HanexcHe 36epiraHroi flOKyMemiB 

3a npono3HLi;mMH, 3a^BaMH i cxapraMH rpoMamni.
4.13. Opram3yBaTH Ta 3a6e3nenHTH poSoTy nocTiHHO hhohoi KOMicii 3 

nHTaHb p03rjumy 3BepHeHb rpoMafljiH npn paHflepxcaflMiHicTpami.
4.14. 3fliHCHIOBaTH KOHTpOJIB 3a CBOCHaCHHM p03rJIflfl0M 3BepHeHB 

rpoMafljiH Ta BHKOHaHHflM nopyneHb Kep i BHHU,TBa paH^ep>Ka^MiHicTpapii, 
po3nop5m>KeHB paHOHHOi nepxcaBHoi' aflMmicTpaim mono nm aH t, nopymeHHX y 
npono3Hii,mx, 3anBax Ta cxaprax rpoManxH.

4.15. Ha^aBaTH MGTOHHHHy Ta npaKTHHHy nonoMory b opram3ami' poSora 
mono po3nuiny 3BepHeHB rpoMamffl CTpyKTypHHM ni^po3fl;ijiaM 
paH^epaca^MiHicTpapii, BHKOHKOMaM MicbKoi', cejimimHX, cijibCbKnx pan, 
TepHTopiajibHHM opraHaM MiHicTepcTB, iHniHx neHTpajibHnx opraHiB BHKOHaBHoi' 
Bjianm ni,u;iipHeMCTBaM, ycTaHOBaM, opraHi3amHM.

4.16. AHajii3yBaTH i y3arajibHK)BaTH 3BepHeHHX rpoManflH, BHBnaTH 
npnHHHH, mo nopoa>KyK)Tb cxapra Ta sajiBH y opraHH Bjrann bhihoto piBHX, 
BHOCHTH npon03HD;il ITOflO ycyHeHHa npHHHH nOUBH TaKHX 3BepHeHb.

4.17. 3a6e3nenyBaTH ninroTOBKy Ta noflamm KepiBHnpTBy 
paH^epxcaflMiHicTpapii iH^opMapii npo 4)aK™ nopymeHb BHKOHaBCbKoi' 
nHCipmjiiHH b CTpyKTypHHX ni^po3^ijiax paHnep^KanMimcTpaim, opraHax 
MicpeBoro caMOBpnnyBaHH5i, TepHTopiajibHHX opraHax MiHicTepcTB, iHniHx 
peHTpajibHHX opraHiB BHKOHaBHoi BJiann, Ha ninnpHeMCTBax, ycTaHOBax, 
opram3amxx.

4.18. BHBHaTH, y3arajibHK)BaTH ra noniHpioBaTH ho3hthbhhh nocBin 
po60TH, p03po6jI2TH MeTO^HHHi MaTepiajIH HJOflO yflOCKOHajieHHjl po60TH 13 
3BspHeHH£MH rpoMamiH Ta opraHi3am'i ocoSncToro npHHOMy.

4.19. 3mncHK)BaTH, BinnoBinHO no cboix noBHOBaxceHb, nepeBipKH 
nonepxcaHmi 3aKOHô aBCTBa npo 3BepHeHH5i rpoMamffl y CTpyiaypHHx 
ninpo3niJiax paHOHHOi nepncaBHoi' anMmicTpaim, BHKOHKOMax MicbKoi', cejmmHHX, 
cijibCbKnx pan.

4.20. HanaBaTM KOHcyjibTapii' Ta p03’jicHeHHH 3anHTyBanaM ny6jiiHHoi' 
iH^opMapii'.

4.21. 3fliHCHioBaTH peecTpapiio Ta Be^emm oSnixy 3anHTiB Ha nySjiinHy 
iH^opMapiio, mo Ha^innuiH no paHnep^anMmicTpami'.

4.22. 3a6e3nenyBaTH HanpaBjieHHH 3anHTy Ha nySjiinHy iHtJjopMamio 
HajiexcHOMy po3nopxnHHKy BinnoBinHO no nacTHHH TpeTboi ctbttI 22 3axoHy 
YKpaiHH "npo nocTyn ho nySninHOi m^opMapii".

4.23. 3a6e3nenyBaTH cynpoBin BeneHHH ghhhoi chctcmh o6jiiKy 
HoxyMeHTiB, mo MicraTb ny6jiinHy iHijjopMamio Ta 3HaxomrrbCfl y BononiHHi 
paHHepxcaHMiHicTpapii', 3anHTiB Ha nySjiinHy nufjopMamio.

4.24. 3HincHK)BaTH kohtpojib 3a CBoenacHHM onpamoBamniM 3anHTiB Ha 
nySninHy iH^opMapiio Ta HanaHHH BinnoBinen Ha mcjiopMamHHi 3anHTH b 
nopsrrr.Ky Ta ctpokh, BH3Hanem SaKOHOM YKpaiHH "npo nocTyn ho nySninHoi 
iH(|)opMau;ii".



4.25. Ha âBaTH npaxTHHHy Ta MeTOflHHHy ^onoMory npapiBHHxaM 
CTpyKTypHHX ni^po3flijiiB paH#epxcaflMiHicTpapii, opraHaM MicpeBoro 
caMOBp ŷBaHHH mo^o opram3aiiii' i npoBemeHHm po6oTH i3 3a6e3neHeHHa 
.nocTyny flo nyGjiiHHOi iH^opMapii.

4.26. KoopflHHyBaTH poGoTy CTpyxTypHnx ni^po3flijiiB
paHflepjxaflMimcTpapii 3 nnTaHt mocTyny r o  nyGjiiHHOi imjjopMapii.

4.27. 3̂ iHCHK)BaTH aHajii3 Ta cncTeMaTHsapiio 3anHTiB Ha nySjiinHy 
iH^opM arpio.

4.28. 3a6e3neHyBaTH Ha,n,aHH5i 3anHTyBanaM iH(|)opMapii cnepiajiLHoro 
Micrpi pjul poGoTH i3 ,zioKymehtaMh, ipo MicTXTB nySjiiHHy m^opMapiio hh ix 
KoniaMH.

V. 5. IIpaBa Biflflijiy
B w jiji Mae npaBO mo/jo Be^eHHJi flijiOBOflCTBa:

5.1. rtoBepTaTH BHKOHaBitxM Ha floonpapioBaHHx npoexTH 
p03nopa ;̂xceHL paH^epxcaflMiHicTpapii, pimeHb xojierii Ta iHHii floxyMeHTH, 
no^am 3 nopymeHHXM bhmot peraaMeHTy paH^epxcaflMiHicTpapii Ta mcTpyxpii 3 
îjIOBÔ CTBa.

5.2. Ha^aBara npaxTHHHy Ta MeTOAHHHy monoMory cTpyxTypHHM
niflpoaflijiaM pan^epaca^MiHicTpapii, paiiOHHHM ycTaHOBaM Ta
opraHi3apiaM, BHKOHaBHHM KOMiTeTaM Micbxoi, cejiHipHHX, cijibCBKHX pa# 3 
nHTaHb ^ijioBo^cTBa i nepeBip^TH noBHOTy ycyHeHHJi nopymeHb, BHXBjieHHX 
nonepe,n;HiMH nepeBipxaMH,

5.3. OflepxcyBaTH b ycTaHOBjieHOMy nopjmxy iH^opMapiio, Bî OMOCTi Ta 
iHHii MaTepiajiH, HeoGxizjm ;̂jw BHXOHaHHX noxjiameHnx Ha BimpJi 3aBflaHb Ta 
BflOCXOHajieHĤ  (J)OpM i MeTOAlB poGoTH 3 ÔXyMeHTaMH.

5.4. ToTyBaTH fljra xepiBHHpTBa paHflepjxaflMiHicTpaijii flonoBmm 
3anHCXH, m^opMapinm mam npo ctbh poGora 3 moxyMeHTaMH b anapaTi 
paHflepxcaflMiHicTpapil, ii CTpyxTypHnx nimp03mijiax, TepHTOpiajiLHHX opraHax 
MiHicTepcTB, iHmHX peHTpajibHHX opraHiB BHXOHaBHoi' Bjiamn, paiiOHHHX 
ycTaHOBax, opram3apmx, BHXOHaBHHX xoMiTeTax Micbxoi, cejiHmHHx, cIjibcbxhx 
pam.

Bimmiji Mae npaBO mo/jo 3flificHeHHH kohtpojiio  3a moicyMeHTaMH:
5.5. IIpoBOflHTH b CTpyxTypHnx nimpo3mijiax panmepxcamMihicTpapii, 

TepHTopiajiBHHX opraHax MiHicTepcTB, iHHiHx pempajibHHX opraHiB BHXOHaBHoi 
BJiâ n, panoHHHX ycTaHOBax, o p ram sarp ax , BHXOHaBHHX xoMiTeTax Micbxoi, 
cejimpHHX, cijibCbXHX pam nepeBipxn BHXOHaHHX moxyMeHTiB.

5.6. Oflep>xyBaTH HeoGxi^Hy m ^opM apiio , a b pa 3 i noTpeGn - 
Bi^noBi^Hi ^oxyMeHTH Bim CTpyxTypHnx nimpcomiJiiB paHflepjxaflM micTpapii, 
TepHTopiajiBHHX opraHiB MiHicTepcTB, iHHiHx peHTpajibHHX opraHiB BHXOHaBHoi 
Bjia^H, panoHHHX ycTaHOB, o p ra m sap m , BHXOHaBHHX xoMiTeTiB Micbxoi, 
cejinrqHHX, cijibCbXHX pam.

5.7. BpaTH ynacTb y napamax, m o npoBomaTbcm b CTpyxTypHnx nimpo3 flijiax 
paHflepxca^MiHicTpapii’, TepHTopiajiBHHX opraH ax MiHicTepcTB, iHHiHx



iieHTpajibHHX opraHiB BHKOHaBHoi Bjia/m, paioHHHX ycTaHOBax, opram3aijmx, 
BHKOHaBHHX KOMiTeTaX MicbKOl, CeJTHIUiHHX, cijIbCbKHX pa

5.8. Bhochth b ycTaHOBJieHOMy nop^^Ky BmnoBmm npono3Hpii i 
nepeBipaTH noBHOTy ycyHeHHa nopyineHB Ta He^ojiixiB, BHHBjieHHx 
nonepe^HiMH nepeBipxaMH 3 nHTaHb, mo HanexcaTb ,50 KOMneTeHiui Bmipjiy.

5.9. O flep»cyB aT H  B m  C TpyK TypH nx n m p o 3 m jiiB  p a im 'e p ^ a m tf iH ic T p a m i', 
TepHTOpiajiBHHX o p ra H iB  MmicTepcTB, iHiHHX iieH TpajibH H X  o p raH iB  BHKOHaBHoi 
B jia^H , paiioH H H X  ycTaHOB, o p ra m 3 a m H , BHKOHaBHHx KOMiTeTiB MicbKOl, 
CeJIHIIIHHX, cijIBCBKHX p a £  nHCbMOBi Ta yCHi nOJICHeHHfl 3 nH TaH b, m o  BHHHKaiOTb
nm  nac nepeBipox BHKOHaHHX ^oxyMeHTiB.

5.10. 3ajiynaTH b ycTaHOBJieHOMy nopsmKy cneniajiicTiB CTpyKTypHnx 
nmpo3,n;ijiiB paHflepxcaflMimcTpami, TepnTopiajibHnx opraHiB MinicTepcTB, iHHinx 
peHTpajibHHX opraHiB BHKOHaBHoi Bjia^n, panoHHnx ycTaHOB, opram3amH, 
BHKOHaBHHX KOMiTeTiB MicbKOl, CejIHIimHX, cijIbCbKHX pafl (3a IX 3rÔ OK>) flJLH 
bjkhtth HeoSxmHux 3axomB moflo oneparaBHoro ycyHeHHa BHABjieHHX He/jojiiKiB 
y BHKOHaHHi ,n;oKyMeHTiB i oth nmroTOBKH BmnoBmmix MaTepianiB.

5.11. Bhochth npono3nmi moflo 3H«TT5i 3 kohtpojho hh npo^oBaceHHJi 
CTpOKiB BHKOHaHHH ^OKyMeHTiB.

5.12. Bhochth npono3Hm'i mo,o;o 3aoxoneHHfl a6o npHTxrHeHHH £o 
BmnoBmajibHOCTi KepiBHHKiB CTpyKTypHnx nmpo3mjriB Ta iHiHHX noca,n;oBHX 
oci6 paH^ep^ca^MiHicTpami.

B iaa iji Mae npaBO moflo po6 oth i3 3BepHeHHHMH rpoMa^HH:
5.13. IlepeBipaTH cTaH poSoTH i3 3BepHeHHBMH rpoMa^H Ta 3anHTaMH Ha

OTpHMaHHH nySjiiHHo'i iHcj)opMam'i b CTpy KTypHHX nmpo3mjiax
paH£ep)KaflMiHicTpami, y BHKOHKOMax MicbKOl, cejmmHHX, cijibcbKHx pa m 
TepHTopiajibHHX nmpo3,n;ijiax MmicTepcTB Ta iHHinx pempajibHHX opraHiB 
BHKOHaBHoi' Bjia^H, Ha ni^npHCMCTBax, b ycTaHOBax Ta opram3an;ijix.

5.14. Ofl;ep)KyBaTH y BCTaHOBJieHOMy nopa^Ky Bi# BHKOHaBiiiB ^OKyMeHTH 
Ta MaTepiajiH mo/io po3numy npono3HHm, 3a«B i cKapr rpoMamm, 3anHTiB Ha 
OTpHMaHHH nySjiiHHoi iH(J)opMapii (floemKH, 3Bira, flonoBmm 3anncKH, 
nOHCHeHHH TOmo).

5.15. BmnoBmHO flo bhmot HHHHoro 3aKOHOflaBCTBa BCTaHOBmoBaTH 
BHKOHaBmHM TepMiHH po3rjumy 3BepHeHb rpOMa^H Ta 3anHTiB Ha OTpHMamni 
nySninHoi iHtjjopMam'i, mo CKepOByiOTbCJi I'm £0 BHKOHaHHX Kep i bhhh,tbom 
paH^epxcaaMiHicTpariii.

5.16. BHMaraTH Bm CTpyKTypHnx nmpo3,n;ijiiB paH^epxcaflMiHicTpapii, 
bhkohkomIb MicH,eBHX pa#, nmnpneMCTB, ycTaHOB Ta opraHi3au;iH cBoenacHoro 
po3rjumy 3BepHeHb Ta HeyxHjibHoro BHKOHaHHH flopyneHb KepiBHHijTBa 
paH^epxca^MiHicTpauii b nacTHHi 3a6e3neHeHH5i KOHCTHTypiHHHX npaB rpoMamm 
Ha 3BepHeHHa Ta flOTpHMaHHfl “iHCTpyKIjii 3 nHTaHb flijIOBÔ CTBa 3a 3BepHeHHHMH 
rpoMamm b opraHax ^epxcaBHoi Biiann i MicueBoro caMOBpmjyBaHHH, 
oS'e^HaHHKX rpoMa^HH, Ha nmnpHeMCTBax, b ycTaHOBax, opram3amflx 
He3ajie)KHO Bm (|>opM BjiacHOCTi, b 3aco6ax MacoBoi iH^opMam'i”.

5.17. 3ajiynaTH cnepianicTiB, (JjaxiBniB CTpyKTypHnx nmpo3mJiiB



paHnep^KanMimcTpami no ninroTOBKH npoeKTiB aKTiB HopMaTHBHoro Ta 
p03nopmmoro xapaKTepy, mirnix ftOKyMeimB, a Taxoxc po3po6jieHHa i 
3£mcHeHH5i 3axo^iB, m o npoBO^JiTBC^ Bifl^inoM BiflnoBiflHO no  noKJia^eHHX Ha 
Htoro o6oB’fl3ldB.

5.18. BpaTH ynacTb y 3acinaHHax nopannHX i KOjieriajiBHHX opraHiB, 
Hapanax, ipo npoBomrrbCJi b paHnep^anMimcTpami', y pa3i po3rnany Ha hhx 
nHTaHb mo Bi^HocaTLca no KOMneTemm BinniJiy.

5.19. Ha^aBara MeTonHHHi peKOMeH âpii CTpyKTypHHM ninpo3nijiaM 
paHnepxcanMmicTpami, opraHaM MicmeBoro caMOBp$myBaHHH, TepHTOpiajibHHM 
opraHaM MiHicTepcTB, iHHinx peHTpajibHHX opraHiB BHKOHaBHoi BJianm 
opraHi3anixM, ycTaHOBaM mogo 3a6e3neneHH5i BHKOHaHHa BHMor 3axoHiB 
YKpaiHH «npo 3BepHeHH5i rpoMâ HH» Ta «ripo nocTyn ho nyojiinHoi 
iHcj)opMau;ii».

5.20. Bhochth b ycTaHOBjieHOMy nopanxy npono3Hu;ii mono
yHOCKOHajieHHa poSora i3 3BepHeHHflMH rpoManxH.

5.21. CKjiHKaTH b ycTaHOBjieHOMy nop an x y  H apanm  npoBOHHTH ceM m apn 3  
nnTaHB, mo HanexcaTb ho KOMneTeHpii BinniJiy.

5.22. HancHJiaTH 3aaBHHKaM noBinoMJieHHJi mono po3rjinny i’x 3BepHeHb
BiHnOBiHHHMH BHKOHaBHHMH, ARHIP nHTaHHJI, nopyHiem y 3BepHeHHXX He 
BinHOc^Tbca ho KOMneTeHtm paiiHep>KaHMiHicTpapii.

VI. 6. HanajibHHK Ta CTpyKTypa BinniJiy

6.1. BinniJi ohojhoc HanaJibHHK, .hkhh npH 3 H anaeTbca Ha nocany Ta 
3 BinbH>ieTi>c5i 3 nocaflH  KepiBHHKOM anap aT y  paHHepxcaHMiHicTpapii', ax  
KepiBHHKOM HOpHCaBHOl CHyixSH, 3 riHHO i3 3aKOHOnaBCTBOM npo  HepHCaBHy 
cjiync6y.

6.2. HananBHHK BinniJiy:
6.2.1. 3niHcmoe KepiBHHpTBo flnuiBHicTio BinniJiy, BinnoBinae 3a

BHKOHaHHM noKJianeHHX Ha BinniJi 3aBHaHb.
IIjiaHye poSoTy BinniJiy, 3a6e3nenye BHKOHaHHfl njiaHiB poSoTH 

paHHepxcaHMiHicTpapii 3 nHTaHb, mo cTocymTbCfl BinniJiy Ta nopyneHb 
KepiBHHpTBa pannep>KanMiHicTpami.

6 .2 .2 .  P o 3 n o H iJ iH e  o 6 o b '« 3KH Mine n p a m B H m c a M H  B in n iJ iy , 3 a 6 e 3 n e n y e  
HOTpHMaHHH n p aB H H  BH yTpilH HbO TO TpynO BO TO  p 0 3 n o p a H K y , BHKOHaBCbKOl 
HHCUiHnjliHH.

6.2.3. 3niHCHioe kohtpojib 3a noTpHMaHHAM nopanxy i TepMiHiB ninroTOBKH 
MaTepiajiiB Ha 3acinaHH5i KOJierii p annepncanM i Hi CTp apii Ta i'x noonpamoBaHHa 
niemi 3acinaHb.

Bepe ynacTb y 3acinaHHax Konerii' paHHepncaHMiHicTpapii, a Taxonc y 
Hapanax, ceMiHapax, HaBnaHHax 3 nHTaHb, mo CTOcyioTbca BinniJiy.

6.2.4. Bhochtb b ycTaHOBjieHOMy nopanxy Ha po3ni5in KepiBmmTBa 
npono3HHii mono npH3HaneHH5i, nepeMimemni Ta 3BinbHeHH5i npamBHHKiB 
BinniJiy, i'x 3aoxoneHHa i HaKJianaHHa Ha hhx HHCimnniHapHHx cTJirHeHb.



6.2.5. B H p im y e  n irra H H J i B3aeM0,zjii B u w i j iy  i3  cT pyK T ypH H M H  n i,a p o 3 f lij ia M H  
p a H A e p ^ c a a M iH ic T p a p ii  T a  f f  a n a p a T y ,  T epH T opia .n t.H H M H  o p ra H a M H  M iH icT ep cT B , 
i HTTTHX IjeH T p aJlbH H X  O p raH iB  BHKOHaBHOl BJiaflH, paHOHHHM H y  CTaHOBaMH i 
O p ra m 3 a i];n iM H , BHKOHaBHHMH KOMiTeTaM H M icbK O l, CeJIH ipH H X , cijIBCBKHX p a f l  B 
HaCTHHi, m o  BiflHOCHTbCH flO K O M n eT effljil B im m ijiy.

6.2.6. nim racye Ta Bi3ye flOKyMeHTH b Mexcax cbogi KOMneTeHpii.
7. npapiBHHKH Bi^^iny npH3HanaiOTbcii Ha noca^y Ta 3BijibHmoTbca 3 

noca^H tojioboio paH^epHca^MiHicTpapii 3ri^H0 i3 3aK0H0^aBCTB0M npo ^epxcaBHy 
cjiyxcSy.

8. iHcjiopManm npo npH3HaneHHH i 3BijibHeHHH 3 noca^H rojioBHoro 
cnepiajiicTa Biftzjijiy Ha ukoto noKJia^eHi cjjyHKpii' opram3aii;ii Ta Be^eHHJi 
KOHTpojiio no^aeTbca Bizminy kohtpojiio ynpaBJiiHHg £OKyMeHTOo6iry Ta 
KOHTpojno anapaTy iBaHo-OpamdBCbKoi' oSjiflepHca^MiHicTpapii'.

9. PaHOHHa ^epxcaBHO a,o,MiHicTpan,ia 3o6oB’.a3aHa ctbophth  yMOBH j\ jik  
HanencHOi p o 6 oth i niflBHmeHHfl KBajii(|)iKanii npaniBHHKiB Bizminy, 3a6e3nenHTH 
i'x OKpeMHM npHMimeHH^M, Tejie^OHHHM Ta ejieKTpOHHHM 3B’«3KOM, CynaCHHMH 
KOMn’lOTepaMH Ta opnexH iK oio , TpaHcnopTOM m ra BHKOHaHHH cjiyncSoBHx 
o6oB’H3KiB, KaHpejIitpebKHMH npHJiaaHIIMH, ^OCTynOM £0 iH(J)OpMailiHHHX 6a3.

10. Bi.TTTTijT Mae nenaTKy “Bijwiji .uoKyMenrooSiry, kohtpojiio Ta 3BepHeHb
rpoMajHiH”, HiTaMn BxiflHOi KOpecnoHflemjii, KyTOBHH HiTaMn, HiTaMn 
HaHMeHyBaHHH anpecn opram3an,ii, HiTaMn “ninjinrae noBepHeHHio b panoHHy 
^epxcaBHy amvrimcTpaniio”, niTaMn “ KOHTPOJ1B”, niTaMn “,Zl,o cnpaBH”, niTaMn 
“3ri,D;HO 3 opHrmajiOM”, niTaMn “^^n ig”. __ __  ____

H a n a j ib H H K  B im jiJ iy  n o icy M e H  
KOHTpOJIIO T a  3 B e p H e H b  rpO M
anapaTy panoHHOi nepncaBHO IpocjiaB AnapiiB


