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TEXHONMOMIYHOI KAPTKM AAMIHICTPATUBHOI NoCnyrun

O®OPMJIEHHA I BUAAYA NMACMNOPTA TPOMAASSHUHA YKPAIHWN,
3 BEBKOHTAKTHUM ENEKTPOHHMUM HOCIEM

y pa3i 06MiHy nacnopra rpoMagAH1UHa YKPaiHN 3 6@3KOHTAKTHUM €NEeKTPOHHUM HOCIEM

y 38'93KYy:

¢ 3i 3MiHOK iH(dDOpMaUii, BHeceHOi Ao nacnopta (KpiM A40AaTKOBOI 3MiHHOI iHopMau,ii);
e OTPMMaHHs PEECTPAULIHOro HoMmepa Ob6MIKOBOI KapTKW rnnaTHUKa noAaaTkiB 3 [lepxaBHoro peectpy i3nuHMx
oci6 — nnartHukis noaatkis (PHOKMM) abo nosigoMneHHA Npo BIAMOBY BiA NPUAHATTS 3@3Ha4eHOro HoMmepa (3a

6axaHHaM);

. BMABNEHHA NOMWAKKM B iH(MOPpMaLil, BHECeHIN 40 nacnopTa;

. 3aKiHYEHHA CTPOKY Ail nacnopTa;

s  HEenpMAaaTHOCTI NacnopTa ANA MOAANLLIOrO BUKOPUCTAHHS;

Ne¢ Etann onpayroBaHHA 3BEpPHEHHA MNpo BinnosiganbHa CTpyKTYypHI Crpok
3/N | HapaaHHA agMiHICTPpaTMBHOI Nnocnyrun nocagoBa ocoba i nigpo3ainm, BUKOHAHHA
CTPYKTYPHUMA BianoBiganvHi 3a etanie (AHIB)
niagpos3ain eranm
1. Nia Yac NpUAMaHHA AOKYMEHTIB BiA 3asBHMKa MpauiBHKK TepuTopiansbHui Nia wac
3AIACHIETLCA  NepeBipka  MNOBHOTM  NMOAaHUX TepMUTOpPiansLHOro opraH/niapo3ain npunomy
3a89BHUKOM AOKYMEHTIB, BiANOBIARICTL X oprany/niapo3sainy aMC LOKYMEHTIB Y
0(POPMNEHHA BUMOraM 3aKOHOAABCTBA. amc; NEeHb 3BEPHEHHSA
Y pa3si BuaABNeHHA @akTy noaaHHA He BCix LEeHTPY HaaaHHA LEHTP HaAaHHA
HEOobXiaAHUX AOKYMeHTiB abo noaaHHs AOKYMEHTIB, afAMIHICTpaTUBHMX aAMIHICTPaTUBHNX
odopMAEeHHA SAKUX HEe  BIiANOBiZAE BUMOram nocnyr; nocnyr
3aKOHOAABCTBA, 3asBHUK  iHMOPMYETLCA  Npo AEepPXaBHOro
BIAMOBY B NMPWAHATTI AOKYMEHTIB i3 383HAaYEHHAM nignpuemcraa, Wwo AepxasHe
nipcrae Takoi BiaMoBu. 3a 6GaxaHHSAM 3asBHWKA HanexuTs Ao chepu NiANPUEMCTBO, WO
BifiAMOBA HAAAETLCA B NMMCbMOBOMY BUINISAI. ynpasniHHa AMC, abo HanexuTb 40
MOro BiAOKPEMNEHOro chepu ynpasninHa
nigpo3ainy AMC, abo nhoro
BiAOKPEMAEHUN
niaposain
2 Y pasi BiAnNOBIAHOCTI NOAAHWUX AOKYMEHTIB MNpauiBHuK TepuTtopianbHni Mig vac
Bumoram [lopsaaky odopMneHHs, sngadi, o6MiHy, TEPUTOPIaNBLHONO opraH/niapo3ain npumnomy
NepecunaHHsa, BUNYYEHHSA, NOBEPHEHHA AEPXaBi, opraHy/nigposainy aMmMc ANOKYMEHTIB Yy
BU3HAHHA HEAINCHUM Ta 3HUWEHHS nacnoprta AMC; LUEeHTp HafjaHHS | OEHb 3BEPHEHHS
rpoMapgaHuHa = YkpaiHw, 3aTBEPANKEHOTO UEHTPY HAAAHHA aaMIHICTPaTUBHNX
Mocranosoilo KMY Big 25.03.2015 N¢ 302 AAMIHICTPATUBHNX nocnyr
(8 pegakuii MNoctaHoBu KMY N° 745 Big nocnyr;
26.10.2016), npauiBHUK i3  BUKOPUCTAHHAM AEepXaBHOro AepxasHe
€NEeKTPOHHOro undpoBoro nignucy Ta 3acobis NiANPUEMCTBA, WO niANPUEMCTBO, WO
Peectpy dopmye 3aasy-aHkeTy (y TOMY umchi HanexuTb Ao cdepun HanexuTb Ao
30IACHIOE  OTPUMaHHA  GIOMETPUYHUX  AAHUX, ynpasniHHa AMC, a6o cdepu ynpasniHHa
napameTpis). NOro BiAOKPEMAEeHOoro AMC, abo noro
niaposainy BiAOKPEMNIEHNI
niaposain
3 Micns (opMyBaHHSA 3a9BU-aHKETN NPALIBHUK NpauiBHKK TepuTopianbHum Nia vac
APYKYE T1i Ta HapAE 3aaBHUKY AN NEPEBIPKU TEPUTOPIanbHOro oprad/niapo3ain npuruomy
NpaBUNbHOCTI BHECEHUX A0  33aABU-AHKETU oprany/ niaposainy AMC AOKYMEHTIB Y
BifAOMOCTEN. Peectpauin 3a9BU-AHKETH AMC,; LIEHTP HaAaHHA | AeHb 3BEPHEHHSA

3AIRCHIVETLCA i3 3aCTOCYBaHHAM 3acobie PeecTpy
nia Jac it opMmyBaHHS.

Y pasi BUABNEHHS MNOMUNOK B 3asBi-aHKeTi
NPauiBHUK  BHOCWTL A0  Hei  Bianosigwi
BUNPaB/EHHS.

MpauiBHMK 3BEPTAE yBary 3adBHUKA Ha
HAanWCaHHA nNpi3BvWEA Ta IMEHI NaTWUHCbKUMWK
nitepamn signosiaHo A0 Tabnuui TpaHcnitepauii
YKpPaTHCbKOro andasity natnHuyuelo,
3aTBepAXEHO Nnoctanosow KMY sig 27.01.2010
N? 55 «Mpo BnopsakysaHHsA TpaHchiTepauil
YKPATHCbKOro andaesity natmHUUE>..

AKLWO 3a9BHUK BMABMB OaxaHHs 3a3HaunTu
CBOE Npi3suwe abo/Ta iM's NAaTUHCLKUMK fliTepamn
BIAMNOBIAHO A0 MOro HaNWCaHHS y paHiwe BUAAHWUX
Ha MOro iM's AOKYMEHTAax, NpauiBHUK PO3’'ACHIOE,

UeHTPY HaAAHHA
AAMIHICTPaTUBHNX
nocnyr,
AepPXasHOro
niANpMEMCTBA, WO
HaNeXuTb A0 chepu
ynpasniHHa AMC, abo
MOro BiAOKPEMNEHOro
niaposainy

AAMIHICTPATUBHKNX
nocnyr

AepxasHe
niaANpPWEMCTBO, WO
HanNnexmnTb 40
chepn ynpasniHHa
AOMC, abo noro
BiAOKPEMNEHU N
niapo3Aain




WO JANs BHECEHHS 3MiH  HeobBXifHO noaatu
nncemoBsy 3asBy (A0BINLHOI OPMU) Ta AOKYMEHT,
WO NiaTBEpAXYE 3a3HadeHU dakT, a came:

- NacnopTt rpoMajaHuHa YkpaiHy, nacnopt
rpoMagsaHuHa YKpaiHu ana Buisay 3a KOpPAOH,
MPOI3HUNA JOKYMEHT ANTUHN;

- AOKYMEHT, WO niaTeepaxyTs  dakT
HapoAXeHHs, 3MiHM iMeHi (y ToMy uucni y pasi
yKnaaeHHa abo posipsBaHHa wnioby), BUAAHOO
KOMNETEHTHMM OPraHoM iHO3EMHOI AepXaBu Ta
NeranizoBaHoro B yCTaHOBEHOMY NOPAAKY ;

- paHiwe BwaaHi  nacnopta Ha iM':
AnTuHW/6aTtekie (abo oaHOro 3 Hwux)/oaHoro 3
NOAPYXOKA, Y TOMY 4MCNi B nacnoprax ANs Buisay
33 KOPAOH, BUAAHWUX IHO3EMHUMW AepXaBaMu,
AKWO  AWTUHAE/BATLKM/OAMH 3 NOAPYXXKS €
iHO3EeMUSAMN,

AKWO AOKYMEHTH, SKi MOXYTb NiATBEpPAWUTH
3a3HadeHmnx dakT HasBHI y 3asBHWMKA nig 4ac
NpMMNoMy, nNPauUiBHUK  NPUAMAE  BiA4  HLOMO
NMUCbMOBY 3aABY, CKaHye i Ta AOKYMEHT Ao
3a8BM-3GHKETM | BHOCUTb  KOPEryBaHHA Yy
HanucaHHa nNpizsuwa ta/abo iMeHi 4o BiANOBIAHKX
nosiB 3a8BN-AHKETK.

Akwo nia uac npuioMy BIACYTHI
NIATBEPAXYIOUI AOKYMEHTU Ta 3asBHWUK 3rofeH
BIAMOBUTUCA Big odopMNeHHs, npauiBrmMK
oopmMnoE  BIAMOBY BiA 0ODOPMNEHHA 3adaBuK-
aHKeTu Ta iHpopMye 3a8BHMKA npo
060B'3KOBICTb OTPUMaHHR nacnopta
rpOMaAAHUHAE YKpaiHu.

Nicna nepesipkn 3asBHWUK BNACHUM NiANWCOM
MATBEPAXKYE MNPAaBUNbLHICTL BHECEHUX A0 3anBKU-
aHKeTu BigoMoCcTen nNpo 0coby. KU 3asBHUK
yepe3 (i3nuHi  Baan He MOXe niaTBepanTu
BNaCHUM nianneom NPaBUbHICTb TaKnx
BiAOMOCTEW, MpauiBHUK pobUTb BIAMITKY npo
HEMOXJIUBICTb Takoro niaTBepaAXEeHHS Ta
3acBiAMYE NPaBUNbHICTb BHECEHMX [0 3asBu-
AHKETU BIAOMOCTEN NPO 0COOY BRACHUM MIAMNWUCOM.

YnosHOBaxeHa ocoba
aAMiHICTpauin
BIANOBIAHMX 3aKJaais
Ta yCTaHoB.
MpauiBHKK
TepUTOPIanbHOro
opraHy/niapo3ainy
aMC,

LEHTPY HaaaHHSA
AAMIHICTPaATUBHNX
nocnyr,
AEPXKABHOMO
niagnpuUeEMCTBa, Wo
HanexuTb 40 chepu
ynpasniHHa AMC, a6o
fA0ro BiAOKPEMAEHOro

AAMIHICTpauis
B8iANOBIAHMNX
3aknaais Ta

yCTaHOB;
TepuTopiansHuin
oprax/niapo3ain
aMC
;

LEeHTP HanaHHA
AAMIHICTPATUBHWNX
nocnyr;
aepxasHe
niANPUEMCTBO, WO
HanNexwuTb A0
chepn ynpasniHHs
AMC, abo noro

Nig 4ac
npuuomy
AOKYMEHTIB y
AEHb 3BEPHEHHSA

niaposainy BiAOKPEMNEHUI
niaposain
Nicna nepesipku  3aaBHUKOM  NPaBUNbLHOCTI MNpauiBHMK TepuTopianbHui Mig vac
BHECEHUX A0 3a8BU-aHKETW BIAOMOCTEn npo TepUTOpPIaNbHOro opran/niapo3ain npunomy

ocoby 3asBa-aHKeTa NepeBipsaeETbCa Ta
NiaNnCyeTbCs (i3 3a3HaYeHHAM gaTu, NpisBuWa Ta
iHiuianis) npauisBHNMKOM, AKNIA NpUHAB
AOKYMEHTK Ta CHOPMYBAB 3aABY-aHKETY.

opraHy/nigpo3sainy
AMC;

UEHTPY HaaaHHSA
AAMIHICTPaTUBHNX
nocnyr;
LEPXABHOMO
niANpUEMCTBa, WO
HanexuTb Ao chepwn
ynpaeninna AMC, abo
AOro BiAOKPEMNEHOro

amc

LEeHTP HapaHHa
aAMIHICTpaTUBHNX
nocnyr

hepxasHe

nigNPUEMCTBO, WO
HaneXxuTbL Ao

chepu ynpasniHHS

NOKYMEHTIB y
AEHb 3BEpHEHHA

nigposainy AMC, abo noro
BiAOKpeMneHnn
nigposain
MpauiBHMK CKAHYE i3 3acTocyBaHHAM 3acobis MpauiBHnK TepuTopianbHui Nig vac
Peectpy 00 3a8Bu-aHKeTW  AOKYMEHTU,  §Ki TEPUTOPIANBHOMO opras/niapo3ain npuinomy

noaaTbCa  3afBHUKOM. OpwuriHanu AOKYMEeHTIB
NOBEPTAKTLCA  33ABHWKY  NicNs  ODOPMNIEHHA
3anBU-aHKeTH.

oprany/niapo3sainy
AMC;

UEHTPY HaZaHHS
aAMIHICTPATUBHUX
nocnyr;
AEePXaBHOro
nNiaANPUEMCTBA, WO
HanexuTe A0 cdepn
ynpasniHHa AMC, abo
MNoro BiAOKPEMNEHOrO

aMc

UEHTP HaAAHHSA
AAMIHICTPATUBHUX
nocnyr

AepxasHe
niANPUEMCTBO, WO
HanNexuTb A0
chepu yopasniHHA

AOKYMEHTIB Y
AEHb 3BEPHEHHA




niaposainy

AMC, abo noro
BiJOKpEMNEeHN
niapo3sain

Posrnaa
npauiBHUKOM

3a8BN-aHKETH BiANOBIAANBHUM

NpauisHnK
TEPUTOPIANBLHOMO

oprany/nigposainy

amc

TepuTopianbHui
opraH/niapo3ain
aOMC

He nisHiwe Hix
yepes 15
pobouunx AHIB 3
AHA
OOPMNEHHSA
3a9BU-aHKETU.
Y pasi
TEPMIHOBOIO
OTPUMAHHSA — He
ni3HiWe Hix
4yepes 6
poboumx AHIB.
Y pasi
npoBeaeHHS
npoueaypw
BCTAHOBIEHHS
0Ccobun CTpoK
po3rnsny
3aaBN-aHKETH
He NOoBUHEH
nepesuLLyBaTh
ABOX MICAUIB.

3aiAcHeRHR iaeHTUdiKauii ocobn

MpauisHWK
TepuTOpianbHOro

oprany/niapo3zainy

aMC

TepuTopianbHUM
opraH/nigpo3ain
aMC

He nisHiwe HixX
yepes 15
pobouunx aHiB 3
nHS
ohopMneHHs
3a8BU-aHKETU.
Y pasi
TEPMIHOBOIo
OTPUMaHHSA — He
Mi3HIWe HIX
uepes 6
pobouunx AHiB.
Y pasi
NpOBEAEHHSA
npoueaypu
BCTAHOBNEHHA
0cobun CTpoK
po3rnsay
3aaBU-aHKETH
HE NOBUHEH
nepesuulyBaTth
OBOX MiCAUIB.

PilweHHs npo odopMNeHHs rnacnopTa
NPUAMAETLCA TepuTopianbHuM nigaposainom AMC
3@ pesyneTatamm  igeHTudikauii  ocobn  Ta
nepesipkn  ¢dakTy  HanexHocTti ocobn A0
rpoMagaHCTBa YKpaiHW.

MpauisHUK
TepuTopiansHOro

opraHy/nigpo3ainy

amMc

TeputopianbHni
opran/niapo3ain
OMC

He nisHiwe HiX
yepes 16
pobouunx AHiB 3
AHSA
0QOpPMANEHHSA
3anBU-aHKETH.
Y pasi
TEPMIHOBOIO
0hOpPMNEHHSA —
He Ni3HIWe HIX
yepes 6
poboumnx AHiIB.
Y pasi
npoBEAEHHSA
npoueaypu
BCTAHOBNEHHS
0Ccobun CTPOK
posrnsay
3aA9BN-aHKETH
HEe NOBUHEH
nepeBuiLyBaTu
ABOX MICAUIB

10.

BigoMocTi (nepcoranbHi Aawi), 3a3HauveHi y
3aaBi-aHKerTi, nepenarTbCa no an
«MonirpadivHni KombinHat «YkpaiHa» no
BUrOTOBMEHHIO UiHHNX nanepis» ans
BUIrOTOBNEHHR nmacnopTta

MNMpauisHnk TonosHOro
06UNCIIOBaNbHOMO

UEeHTPY EANHOrO
LEPXaBHOro
aemorpadiyHoro
peectpy AMC

amMcC

He nisHiwe
HaCTynHOro
pobo4yoro AHs 3
OHA NPURHATTS
pilWeHHs npo
ohopMnerHs
nacnopra




11. OdopmneHHsa  (nepcoHanilauis) nacnoprta TpauiBHWK AN «Nonirpadiynni He nisniwe 3
rpoMagsaHuHa  Ykpaikw Ta foctaska Ao 1o | AN «Nonirpadiunnnn | kombinaT «YkpaiHa» | pobounx AHIB 3
TepuTopianbHoro niaposainy AMC KOMGIHAT «YKpaiHa» no | N0 BUIOTOBAIEHHIO AHA

BUIOTOBNEHHIO  UiHHWUX | UiHHWX nanepis» HanpaeneHHs

A nanepie» AaHuX 4
BUTOTOBNEHHA

nacnopra

12. Y pasi npurHAaTTa  3asBu-aHKeTn Yy  UeHTpi MpauiBHuk TeputopiansHui He misHiwe HixX
HajaHHA aaMiHICTpaTUBHUX NOCNYr/AepXKaBHOMY TepuTopianbHOro opraH/niapo3ain uepes 20
NiANPUEMCTBI, 10 HanNexXwTb 4o chepm oprany/niagposainy amc pobouux AHiB 3
ynpasniHHa  OMC, abo Woro BiAOKpEeMAeHnX aMC AHA
nigpo3ainie, marepianbHO BignosigansHa ocoba UeHTP HanaHHA | odOpMAEHHA
TeputopianeHOro nigposginy AMC Ha niacrasi LEeHTPY HaJaHHA AAMIHICTPaTUBHUX 3aABN-aHKETK
aKTa npuiMaHHa-nepegadi nepegae maTepianbHO aAMIHICTPaTUBHNX nocnyr Yy pasi
8ignoBsiganbHin 0cobi ynosHoOBaxeHOro cyb’'ekra nocnyr TEPMIHOBOIO
rnepcoHanizosaHi 6nankn nacnopra. AepxXaBHe odopMaeHHs -

AEPXXaBHOTO niANPUEMCTBO, WO He nisHiwe 10
nigNpUEMCTBA, WO HanexwuTb 4o pobounx AHiB 3
HanexuTo 40 chepun chepn ynpaenidHa | aHs
ynpasninHia AMC, abo AMC, abo noro odopMNeHHs
0ro BiAOKPEMNEHOro BiAOKpeMnernn 338BU-AHKETW.
niaposainy niapo3ain Yy pasi
npoBeAeHHA
npoueaypu
BCTAHOB/IEHHSA
ocobu CTPOK
po3rnaay
3a9BU-aHKETN
He NOBUHEH
nepesuulyBaTm
ABOX MICALIB.
13. Buaaua nacnopra rpomaasHnHa YKpainm MpauiBHWK TepuTopianbHUiA Ha 11 pobounn
TEPUTOPIANbLHOIO opraH/niapo3ain LEHb 3 AHA
Y pa3i nNpuAHATTA pileHHs Npo BiAMOBY B oprany/niaposainy amMC oopMNEHHSA
odopMneHHi um BMAaaui nacnopta 3a amcC 3a88M-aHKETW,
pe3synbTatamu po3rnaay  3asBuM-aHKeTH  Ta UEeHTPY HaAaHHA LEHTP HagaHHe | ane He nisHiwe
NoAaHWUX  AOKYMEHTIB HadAETbCA nucCbMOBa aaAMIHICTpaTUBHUX AAMIHICTPATUBHUX HiX uvepe3s 20
BiANOBIAb 3 O6rPYHTYBAHHAM NPUUMH BigMOBW. nocnyr nocnyr pobounx AHIB 3
AEepPXasHOro OHA
Y pa3i noaaHHA AOOKYMEHTIB 4epe3 UeHTp niANPUEMCTBA, WO AepXaBHe oopMneHHs
HafaHHA aAMIHICTPaTUBHUX NOCNYr, AepXaBHe HanexuTe Ao chepm NiANPUEMCTBO, WO | 3a8BU-HKETU.
nigNPUEMCTBO, wo Hanexwute Ao chepu ynpasniHxg AMC, abo HanexuTb 40 Yy pasi
ynpasniHHa OMC, abo Wworo BigokpemneHun 0ro BiAOKPEMNEHOro chepv ynpasniHHg | TEPMIHOBOro
nigposain, TeputopianbHuin  nigpo3ain AMC nigpo3ainy AMC, abo noro odopMneHHs -
HaACMNAE NUCbMOBE MOBIAOMMIEHHA NPO NPUAHATE BiAOKPEMNIeHNI HE Ni3HIWe HK
piweHHa Ao BiANOBIAHOTO cyb'ekta  pns niaposain yepes 10
noAaNbLWOro BPyYeHHNA 3asBHUKY. pobounx AHiB.
Yy pasi
nposeaeHHs
npoueaypu
BCTAHOB/MEHHSA
0Ccobn CTPOK He
NOBUHEH
nepesunwyBaTmn

ABOX MICAUIB.

OcKkapxeHHA PiwweHHs npo BiAMOBY B OMOPMNEHHI 41 Buaadi nacnoprta
MOXe OyTW OCKapXeHO 0COo60K B aAMIHICTPATMBHOMY NOPAAKY
abo no cyay.

TeputopianbHun  oprad AMC Ma€ npaBo NepernsiHyTH
PilWEHHN, NpuiHAaTE TepuTopianbHuM nigposainom AMC, | 3a
HasIBHOCTI niacTag 3060B’A3aTM  MOro cCKacyBaTu nonepeaHe
pilleHHs nNpo BiAMOBY B OMOPMNEHHI u4u Bmaadi nacnopra i
NPUMRHATY  HOBE  pilleHHA Ha NiACTasi  padiwe  noaaHmx
NOKYMEHTIB.

IHdopmMauis Npo pe3ynbratu po3rnaay CKapru AoBOANTHCA
DO BiAOMa 339BHUKA B YCTAaHOBMAEHWMIN 3aKOHOAABCTBOM CTPOK.

NpuMiTKa

-~

/
HavanbHuk HapsipHaHcbkoro PB YAMC Ykpainu '
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